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This instruction establishes responsibilities and procedures for compiling the 375th Airlift Wing Calen-
dar. It applies to all 375 AW units and wing staff agencies on Scott AFB IL.

SUMMARY OF REVISIONS

This instruction changes the sources referenced from five to six; maintains the acceptance of input via
e-mail; and changes the dissemination process to paperless.

1. General. A calendar of significant events will be maintained on the public server and updated weekly
by the 375 AW/CCP Protocol Assistant. Only 375 AW/CCE, 375 AW/CCA and 375 AW/CCP will have
the ability to make changes.

2. Responsibilities:

2.1. The 375 AW/CCP will prepare the calendar from the following sources of information:

2.1.1. Headquarters AMC Calendar of Events and Protocol Projects.

2.1.2. Inputs from wing staff agencies and units.

2.1.3. 375 AW/CC Calendar.

2.1.4. 375 AW/CV Calendar.

2.1.5. 375 AW/CCC Calendar.

2.2. Wing units and staff agencies are responsible for informing 375 AW/CCP, in writing or via
E-Mail, of their scheduled events for the month and major events for the succeeding month. For
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groups with multiple seminars and meetings, it is recommended that they distribute a separate calen-
dar/list of events. Information will be updated at a minimum of once a week.

JOHN L. STRUBE,   Colonel, USAF
Vice Commander
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Attachment 1 

EXAMPLE-375TH AIRLIFT WING CALENDAR OF EVENTS
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